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Introduction

When you change salaries, wages or premiums and the timing of those changes affects payments that
you have already made, then you need to calculate and pay retroactive earnings. The change could be
a global change that affects many employees or a change to an individual employee's salary step or
hourly rate. It could be a change in overtime calculations from time and a half to double time.

Note  Processing retroactive earnings calculates the difference between actual earnings already paid
and the amount that should have been paid, according to all the rates in the system and the dates that
they take effect. Processing retroactive earnings does not detect or generate new earnings that
employees may have become eligible for.

While you are planning rate changes, you can run trial retroactive earnings calculations to determine
the resulting retroactive earnings amounts.

After you have decided on your changes, you can process the retroactive earnings. You will enter new
rates, set up one or more retroactive runs, generate the retroactive earnings records, and then review,
modify, and approve them.

This document describes the following processes:

M Generate a trial calculation of retroactive earnings

9 Process retroactive earnings

Generate a trial calculation of retroactive earnings

When you are considering pay rate changes, you can use Payroll to calculate the incremental cost of
those changes without actually making those payments or changing your live pay rates. You will
process a trial calculation of retroactive earnings and then delete those temporary results.

If the rate changes take effect in the past, including dates that employees have already been paid for,
you can calculate the retroactive pay that the rate change will require.

The retroactive earnings calculations take into account earnings that have already been calculated.
They do not take into account projected earnings. The trial run will show you the total retroactive
earnings payable if you were paying it today. If you continue to pay staff at their current rates for
another month before you increase pay rates and calculate retroactive earnings, then those actual
retroactive earnings will include an additional month of retroactive pay.

If the rate changes take effect in the future, you can do a trial retroactive earnings calculation for a
specific pay period in the past. The results will help you anticipate how much more your earnings
expenses will be as a result of implementing those changes.

Set up one or more retroactive runs
A trial retroactive run calculates retroactive earnings for one or more of the following categories:

Employees

Earnings codes
Earning groups
Earning rule groups
Salaries

Occupations
Departments

Job types

Job assignment types

E R I R

You can specify a rate change as a percentage or as a new rate that you provide for earnings records
with an hourly rate. If you are considering different changes for different earnings codes or different
job types, you will create one retroactive run for each change. For example, to increase salaries by 5
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percent and hourly rates by 6.5 percent, you will create two retroactive runs: one for the earnings codes

being increased by 5 percent and the other for the earnings codes being increased by 6.5 percent.

To set up a retroactive run:

1. Click Payroll > Setup > Payroll > Retroactive runs, then press CTRL+N and click the General

tab.

2. In the Identification section, name the retroactive run to identify it.

3. In the Dates section, enter the starting and ending dates to calculate retroactive earnings for. If

you enter an ending date in the future and there are no earnings for those dates, then the
calculation cannot include retroactive pay for those dates.

4. In the Run Parameters section, select the Salary type. To include accumulator-based earnings,
select Yes in the Include accumulator based list. Enter the minimum and maximum amounts of

the retroactive payment.

If you are decreasing a rate, be sure that the minimum amount is an appropriate negative value.

5. In the Salary overrides section, both the replacement hourly rate and percentage amount are
zero. Change the one that you will use for this trial retroactive run to a non-zero amount.

The hourly rate affects only earnings records that have an hourly rate. If you use the hourly rate,
then in step 6, choose the hourly earnings codes to which this new trial rate applies. For example,

you would not [ NN »
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